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APPLICATION for PARCEL DIVISION 
LEELANAU TOWNSHIP OFFICE OF PLANNING & ZONING 
P.O. Box 338, 119 E. Nagonaba,  Northport, Michigan, 49670 

Phone (231) 386-5138x4 FAX (231) 386-7909 
 

NOTICE:   This application complies with the Michigan Land Division Act (LDA).  You MUST answer all questions and include 
all attachments, or this form will be returned to you.  Approval of a division of land is required before it is sold, when the new 
parcel is less than 40 acres.  In addition, all property transfers or property line adjustments must be approved. 

LOCATION OF  PARCEL TO BE DIVIDED 
Physical Address: 
 

Parcel # (s): 
 
 

PROPERTY OWNER INFORMATION 
Name: Home Phone: 

 
Physical/Mailing Address: 
 
 

Work/Cell Phone: 

APPLICANT INFORMATION (if not the property owner) 
Name: 
 

Phone: 

Physical/Mailing Address: 
 

Business Name: 

LAND DIVISION PROPOSAL 
*Zoning District: Acreage of all parcels in parent parcel or tract. Include individual parcel #s: 

 
 

Total number of divisions  
allowed by LDA: 
 
 

Total number of  parcels resulting from 
this division: 

Intended use (Residential, Commercial, 
etc.) 
 

The division of the new parcel provides access to an existing public road by (check one): 
_____ Each new division has frontage on an existing public or private road 
_____ A new private road, proposed name________________________________________ 
                                                                 (Road name cannot duplicate an existing road name) 
_____ A recorded easement or driveway.  

FUTURE DIVISIONS 
Number of future divisions that might 
be allowed by the LDA but not included 
in this application: 
 
 
 (*zoning requirements supercede LDA) 

The number of future divisions being transferred from the parent parcel to other 
parcel(s).  Identify the other parcel(s) future divisions are transferred to: 
 

 
 
A. Check any of the following development limitations that exist on the parent parcel/tract: 
 
____critical sand dunes ____ river, lake, or stream ____wetland  ____beach 
____high risk erosion  ____slopes of 25% or more ____muck soils ____abandoned wells 
____underground storage ____contaminated soils. 
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B. All attachments MUST be included. Incomplete applications will be returned to the applicant.   
 ____1.  A certified survey OR a map drawn to scale by a professional, of proposed division(s) of the parent  

  parcel/tract showing: 
 ____a. Boundaries and dimensions as of March 31, 1997 

  ____b. All previous divisions with dimensions made after March 31, 1997 
  ____c. The proposed divisions with dimensions 
  ____d. Existing and proposed roads, driveways, easements and rights-of way for ingress/egress and 

 public  utilities 
  ____e. Existing improvements including, but not limited to buildings, wells, septic systems, etc. 
   ____f. Distances between existing buildings and the property lines of the parcel to be divided and  

  proposed new property lines.  
   ____g. Indicate on survey the location of any of the development site limitations checked in Item A.  
____2. If applicable, a list of the names and addresses of all persons having an interest in the parcel/tract to 

 be  divided, and a statement of the type of interest each holds. 
____3. A written history of all previous divisions made after March 31, 1997.  
____4. Proof of ownership (copy of the land contract or deed) to prove that owner has right to divide parcel 

 or  tract. 
____5. Indication of approval, or permit from Leelanau County Road Commission, MDOT, or respective 

 city/village street administrator, for each proposed new road, easement or driveway. 
____6. Indication of approval, or permit from Benzie-Leelanau Health District for well and septic, if 

 required. 
____7. Indication of approval, or permit from Leelanau Conservation District (soil erosion), if required  
____8. A copy of any transferred division rights (§109(4) of the Act) in the parent parcel. 
____9. A base fee of $250.00 plus $50.00 for each resulting parcel [under 40 acres in size] 
____10. Copy of paid tax receipt 

 
C. AFFIDAVIT and permission for municipal, county and state official to enter the property for inspections: 
 I agree the statements made above are true, and if found not to be true this application and any approval will be 
void.  Further, I agree to comply with the conditions on which the approval of this division was based.  Further, I agree to 
give permission for officials of the municipality, county and the State of Michigan to enter the property where this parcel 
division is proposed for purposes of inspection to verify that the information on the application is correct at a time 
mutually agreed with the applicant.  Finally, I understand this is only a parcel division which conveys only certain rights 
under the applicable local land division ordinance, the local zoning ordinance, and the State Land Division Act (formerly 
the Subdivision Control Act, P.A. 288 of 1967, as amended (particularly by P.A. 591 of 1996), MCL 560.101 et.seq.) and 
does not include any representation or conveyance of rights in any other statute, building code, zoning ordinance, deed 
restrictions or other property rights.  Leelanau Township, its officers, and employees are not liable if a building permit is 
not issued pursuant to Section 109a of the Land Division Act, as amended, for a parcel less than one (1) acre in size that 
resulted from an approved division under the Leelanau Township Parcel Division Ordinance.   
 Any approval of an application for a division or property transfer by the Township authority shall expire and a 
new approval shall be required after ninety (90) days from the date of the approval, unless the Applicant records in the 
Leelanau County Register of Deeds office an instrument(s) of conveyance documenting the division or property transfer 
and files a copy of that recorded instrument(s) with the Township. 
EACH NEW DEED FOR EACH PARCEL MUST INCLUDE BOTH OF THE FOLLOWING STATEMENTS 
THAT ARE REQUIRED BY THE STATE STATUTE: 
A.  The grantor grants to the grantee the right to make ______(insert number) division(s) under Section 108 of the Land 
 Division Act, Act No. 288 of the Public Acts of 1967. 
B.  This property may be located within the vicinity of farmland or a farm operation.  Generally accepted  agricultural and 
 management practices which may generate noise, dust, odors and other associated conditions may be used and are 
 protected by the Michigan Right to Farm Act. 
 
Property Owner Signature(s) _______________________________________________     Date_____________________ 
 
 Applicant Signature______________________________________________________   Date  _____________________ 
Revised 10/2007 


	Property Owner Signature(s) _______________________________________________      Date_____________________

